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STAGE 1: determining ‘recruitment stream’ 
	Employment status (directly employed/agency):

	Place of origin:

	Visa type:

	New starter / returnee: 


	Principle means of finding this employment: 

	Any other key intermediaries:


	Other relevant categories (to be determined during interviews):


		
	STAGE 2: Outlining Journey
Allow the interviewee to describe their recruitment journey from beginning to end, noting any patterns or key processes within the relevant section. 


When finished, prompt the interviewee to describe any stages not covered. 
	
	STAGE 3: Detailing costs
Review the key stages outlined in Section 2, confirming what costs were incurred at each stage, if any, and who was paid / is owed for these costs.

When finished, review and confirm that no other costs were incurred, owed, or expected. 

	
	
	Amount 
	Paid to . .  
	Cash/owed

	Initial discovery / before application
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	Application process




	
	
	
	

	Interview and Selection 



	
	
	
	

	Arrangements for travel e.g., visas, transport



	
	
	
	

	After arrival 


	
	
	
	

	Expected future costs


	
	
	
	


STAGE 4: Other concerns 

· Are working conditions/accommodation how it was described during recruitment?



· Is their expected rate of pay correct?  




· What is their understanding of their contractual / immigration status? 




· Other issues depending on context









































STAGE 5 – Review/Confirmation 

Use the below to review Section 3 and confirm potential costs with interviewees. 

If further costs are detected during interview, note here and use as prompt for subsequent interviews.

Recommendation
Unknown purpose
Initial discovery



Work finding fee


Application fee


Unknown purpose
Unknown purpose
Unknown purpose
Unknown purpose
Unknown purpose
Expected future costs
After arrival
In order to travel
Interview/Selection
Application

Visa – additional / ‘fast track’
Accommodation
Transport 
New passport / ID 
Other documents
Fees to be repaid
Fees for work/shift
Travel back home
Application help
Visa – standard fee
Fee to interviewer
Crim. record check
Health certificate

